Appendix A
Registration
Upon acceptance of an opening, the family will receive an acceptance letter including the start date of enrollment. The letter will indicate that the $175 non-refundable registration/supply fee must be turned in to reserve the space for the child. A non-refundable registration/supply fee will be due prior to enrollment each year of attendance during drive through enrollment.
Required prior to enrollment each year of attendance: 
· $175 Nonrefundable Registration/Supply Fee
· Signed Handbook Agreement
· Physician’s report
· Immunization record
· Enrollment packet
· Additional forms given with the packet
*If full payment of the nonrefundable registration/supply fee is not received by the due date indicated on the offer letter, a member of the NSU CDC administrative team will attempt to contact the family by phone and email. If the family is unable to be reached within 48 hours after the payment due date has passed, the space will be offered to the next family on the list, and the child’s name will be removed from the waiting list. *
Tuition
1. Tuition will be due MONTHLY in 10 installments (August -May). 
2. Tuition can be paid as a one-time payment in full.
3. Accounts can be paid in the Cashier’s office on campus to allow families who wish to spread out tuition payments and pay before online accounts are finalized. Northwestern will send confirmation emails to addresses listed on the PARENT/STUDENT INFORMATION FORM for online payment portals.
4. Parents can pay more than the monthly installment in advance. 
5. $1100 (20% of the total tuition) must be paid in full to the student’s account by October 10th. Should this not occur, a meeting will be set to develop a payment plan with the director of the NSU Child Development Center.
6. Tuition must be current by December 1st (50% of total tuition paid) or a $200 fee will be assessed. 
7.  $3300 (60% of the total tuition) must be paid in full to the student’s account by February 10th. Should this not occur, a meeting will be set to develop a payment plan with the director of the NSU Child Development Center.
8. All tuition is due in full by May 10th to maintain the student’s spot for the next academic year and avoid collection proceedings. 
9. No adjustments will be made for absences due to illness, holidays, extended periods of family travel, weather closures, or emergencies due to circumstances beyond control (i.e. lengthy loss of utilities. Act of God. Etc.)
Fee Payment
Annual tuition is $5,500.00 plus a $175.00 registration/supply fee made out to the Friends of the CDC. The NSU Student Accounts section will bill parents each month for the full amount due for the school year. The NSU CDC is a self-funded account; therefore, for a child to remain enrolled in the program, tuition payment is due by the first of each month regardless of attendance. You will receive a monthly statement in the mail, can pay online, or you may go directly to the Cashiers Office located in the Student Services Center (715 University Pkwy). Annual tuition must be paid in full by May 10. No tuition payment may be paid at the CDC. Registration/Supply fees must be made out to Friends of the CDC and given to the administrative team. If you have questions regarding tuition or the billing procedure, please contact Faith Stanfield Birdwell at (318) 357-6860 or stanfieldf@nsula.edu during the school year. NSU will NOT send you a “summary of account” at the end of the year. However, for tax purposes the NSU tax ID # is 72-6000783.
	Age-Level Class
	Standard Tuition
	Tuition with late fee
	Registration Fee
	Monthly installments(over ten months)

	Prek 3 
	$5500
	$5700
	$175
	$550

	PreK 4
	$5500
	$5700
	$175
	$550



Financial Assistance
The Louisiana Department of Education offers the Child Care Assistance Program to families as a means of financial assistance for child care. Families that qualify are responsible for paying tuition and/or other charges that are not covered by financial assistance. This includes any tuition and/or charges that accrued prior to receiving the financial assistance.
Monthly payments are based on the following: 
· Hours parent is working
· Hours parent is looking for work
· Hours parent is attending school or training
· Amount charger by the child care provider
· Family size
· Household income

